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ABSTRACT
The first line of the abstract should not be indented. The title of this section (abstract)
should be centered at the top of the page and in all caps. The title should not be bolded.
This is true for all subsequent section headings (i.e., the title is centered at the top of the
page, is in all caps, is NOT bolded). The abstract should be no more than 250 words. The
pages preceding the copyright page should not be numbered at all and the copyright page
through the acknowledgements/dedication should all be in roman numerals starting with
“ii1”. Also note that a running head is not included on any of the pages within the
manuscript. Within the next section is an example of the table of contents. The table of
content headings listed below are provided as examples to demonstrate how some
sections of the dissertation are typically laid out; it is not a requirement that these exact
section titles be used.

Keywords: can be included, but are not required.
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CHAPTER 1—INTRODUCTION
First Level Heading is Centered, Bolded and First Letter of Words Capitalized

The first line is indented. All sections of the manuscript should have a 1.5-inch
margin on the left side and a one-inch margin on the top, bottom and right sides. In
addition, all sections should be double-spaced. Page numbering starts with a “1” on this
page. Note that this style guide has been developed to address formatting questions/issues
students typically have. For detailed information on the formatting requirements for
students, please see the APA 6th edition Publication Manual.

Another First Level Heading

Here is an example of a citation for a website where no author is listed (American
Association of Community Colleges, 2009). Here is an example of a citation for a
government agency website (U.S. Department of Education [USDOE], 2003). The first
time this type of citation is included in text, the name of the agency along with its
acronym are provided. In all following citations in the text, only the acronym is used
(USDOE, 2003).

Here is an example of a citation with two authors (Cohen & Brawer, 2008). Here
is an example of a citation for which more than two authors are included (Brinkworth,
McCann, Matthews, & Nordstrom, 2009). Here is an example of a citation used when
there are more than one reference within the manuscript with the same author and date
(Astin, 1993a). To signify which reference a citation goes with, a letter is placed at the
end of the citation, in this case an “a” (Astin, 1993a) or a “b” (Astin, 1993b). Here is an
example of a citation used when the author(s) are noted in the text: Hawley and Harris

(2006), for example, found that students who believed they could face challenges were



better able to strategically anticipate and plan how to incorporate challenges into their
academic schedule, resulting in greater levels of success. Here is an example of a citation
used when multiple references are included in a single citation (Gloria & Ho, 2003;
Rayle, Robinson-Kurpius, & Arredondo, 2006; Rosenthal, 1995). Note that the citations
are listed alphabetically. Here is an example of a citation for multiple references in a
single citation all by the same author (Pervin, 1968, 1989, 2001). Here is an example of a
citation used when a references has more than six authors (Nicpon et al., 2007). In this
case, “‘et al” is used in place of listing all authors.

Here is an example of a citation for a quote; note that “the quote is provided and
then the reference includes a page number” (De Raad & Perugini, 2002, p. 29). When the
author is noted in the text, a citation for a quote would look like this: To clarify, Lazarus
(1961) states “persons can be classified into types by their pattern of traits” (p. 53). Here
is an example of a citation used when referencing a secondary source (as cited in Martin
& Swartz-Kulstad, 2000). Note that secondary sources should be avoided if possible;
original references are preferred. Secondary sources are typically used when an original
work is unavailable/out of print.

Second Level Headings are Bolded, Flush Left and Beginning of Words Capitalized

The first time an acronym for a word/phrase is used within the manuscript, it is
written out and the acronym is provided in parentheses. For example, when referring to
grade point average (GPA) or Scholastic Assessment Test (SAT) scores, any future
references to GPA or SAT do not need to be spelled out after the first time.

Third level headings are bolded, indented and only the first word is

capitalized. Note that third level headings end with a period. Only third level headings



have been included within this style guide. For information on fourth level headings and
beyond, please see the APA 6" edition Publication Manual.
Hypotheses (Or Research Questions)

1. Hypotheses/Research Questions can be listed in numbered fashion.

2. Here is Hypotheses/Research Question 2.

3. Here is Hypotheses/Research Question 3.

Definition of Terms

The term to be defined should be italicized: Definition of the term should appear
one space after the colon.

Another term: Definition of the term here.

A page break should be included between chapters 1 and 2.



CHAPTER 2—LITERATURE REVIEW
First Level Heading

Here is an example of a footnote® included in the text. Note that the footnote
details are included on the bottom of the page. The footnote can be single-spaced or
double-spaced and should be in 10 point font. Footnotes should be brief and express only
a single idea.

Here is an example of a figure. A statement should be provided which informs
the reader of the purpose of the figure and which provides the figure number. For
example: For additional information on the fit model proposed within this research, refer
to Figure 1. After the figure is referenced within the text, the figure should be provided.
Below the figure, the figure number should be provided in italics followed by the title of

the figure.

Figure 1. Example of a figure.

A page break should be included between chapters 2 and 3.

! Here is the footnote. It provides additional content/clarification of a concept. Footnotes can be single or
double spaced.



CHAPTER 3—METHODOLOGY
Note that a heading does not need to be included after a chapter title. A first level
heading can be included after the chapter title, but it is not a requirement.
Here are a few examples of how appendices can be referenced within the text:
The first page of the survey included the consent form (see Appendix A for all surveys).
Copies of the recruitment announcements and consent forms are included in Appendices
B and C.

A page break should be included between chapters 3 and 4.



CHAPTER 4—RESULTS

Tables should be referred to within the text using the table number in parentheses
(Table 15) or by stating “Table 16 shows...” or something similar. “Table above”,
“Table below” or “Table on page...” should never be used. Note that the table is labeled
by its number on one line, then the table title in intalics is included on the next line and
then the table itself is provided. No extra spaces should be placed between the
manuscript text, table number, table title, or table. The beginning of each word in the
table title should be capitalized.
Table 15

ANOVA of Blocks of Grade Point Average Predictor Variables in the Model

Model Sum of squares  df Mean square F Significance

Regression  13.26 3 4.42 4.49 .005
1  Residual 115.30 117 .99

Total 128.56 120

Regression  17.59 5 3.52 3.65 .004
2 Residual 110.98 115 .965

Total 128.56 120

Regression  25.84 8 3.23 3.52 .001
3  Residual 102.72 112 .92

Total 128.56 120

Regression  41.50 12 3.46 4.29 .000
4 Residual 87.06 108 .81

Total 128.56 120

Note: Any descriptive notes regarding the table should be placed here. “Note” should appear in
italics. The font size of the note should match the font size of the table. Notes can be double or
single-spaced. A note is necessary here to clarify what variables are included in each of the four
models listed.

Within Table 15 and 16, font sizes have been changed in order to fit all
information in. It is acceptable for tables to be in 10 point, 11 point or 12 point font.

Table 15 and the table note are written in 11 point font. Table 16 is written in 10 point



font. If a note were to be included following table 16, it should be written in 10 point

font.

Table 16

Beta Weights of Predictor Variables in Model

Unstandardized coefficients

Standardized

coefficients
Variable § Std. error B t Significance
Age .02 .01 .20 2.07 .04
Gender -47 .18 -.22 -2.57 .01
Ethnicity .05 .04 A2 1.47 14
Extroversion .01 .01 .06 .65 52
Openness -01 .02 -.03 -33 74
Agreeableness .04 .02 .20 1.99 .05
Conscientiousness .03 .02 .20 2.09 .04
Emotional stability .02 .01 A1 1.26 21
Faculty engagement -.18 .07 -.27 -2.71 .01
Peer engagement .06 .03 .22 2.39 .02
Campus engagement -.04 .02 -.19 -1.99 .05
Academic engagement  -.02 .04 -.05 -.54 .59

A page break should be included between chapters 4 and 5.



CHAPTER 5—DISCUSSION
Here is an example of a block quotation for 40 words or more. The sentence prior
to the block quote should end in a colon:
The quotation should start on a new line. The entire block quote should be
indented. The block quote should also be double-spaced. Note that no quotation
marks are used with block quotes. The citation for the quote should be provided
after the period of the last sentence in the quote. No period follows the citation.
(Smith, 2012, p. 199)
Quotes that are less than 40 words should follow the format shown on page 2. A page

break should be included between chapter 5 and the reference section.
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APPENDIX A

Data Collection Surveys

“Appendix” should be in all caps and centered. A title should be provided below

the appendix. A page break should be included after each item in the appendix.
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